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Claim Form – Lost/Damaged Library Books
PLEASE SEND THE DAMAGED ITEM WITH THIS FORM TO

GPLS – Attn: Helpdesk
Sent from:

Location Name:
________________________________________
Address:

________________________________________
To:

Location Name:
________________________________________
Address:

________________________________________
Description of Item:

Barcode: 

________________________________________

Author:

________________________________________
Title:


________________________________________
Format:

________________________________________
(Physical description)

Was book lost or damaged?
_____________


Price:
_____________

Comments:
______________________________________________________________________________
______________________________________________________________________________
Payment for item goes to:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
