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Merging Title Records in Evergreen

An essential function in database clean-up and maintenance is merging duplicate records. Duplicate
records are two or more bibliographic records that represent the same bibliographic entity, with the
same publication information and physical description. Follow PINES policies and procedures to identify
duplicate records. You can enter records to be merged in Record Buckets either using the Other actions
menu within bibliographic records, baskets in search results and the OPAC view of a record, or using the
Record Query function embedded within Record Buckets. Baskets and the record query allow you to add
more than one record to a bucket at one time.

Keep in mind that merging records is actually merging the holdings from multiple records to the lead
record and deleting the other bibliographic records from the database.

Entering individual records in a Record Bucket

While viewing an individual title record in any view, from the Other Actions menu, you can add the record
to a Record Bucket.

In this list of titles, there appears to be three duplicate records:

Select1-3 0 selected litles

1. The purple kiss.

' Place Hold
Mayer_Mercer 1943 e T

" Book

Call Number: JF
1 out of 1 copy are currently avallable at FINES.

| Add To My List

T The purple kiss

h o Place Hold
Earber, Erica

~ Book
Publication Date: (1994.)

Call Number: J FARE
4 out of 7 coples are curently available at PINES.

U Add To hly List

3. PURPLE KISS (L C AND THE CRITTER KIDS).
Mayer, Mercer 1943

v Place Hold

" Book

Publication Date: (1994.)

Call Number: J MAYER MERCER

1 out of 1 copy are currently available at PINES.

U agd To My List @

Check each suspected record in MARC View to determine if they should be merged. If there is not enough
information in the record, you may need to check the item itself. You can also place the bibliographic
records in a Record Bucket for a side-to-side comparison for final verification of their suitability for
merging.
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Place each record in a Record Bucket while viewing it by choosing Add to Bucket: from the Other Actions
menu:

Add Holdings Serials = Martk for: - Other Actions: -

Add To Bucket
Add To Carousel

View/Flace Orders

A dialog box will open for you to choose the bucket you use for merging or Add to New Bucket. If you add
to new, you will need to name the new bucket.

Put each record to be merged in the same bucket.

Using Record Query to build a record bucket

You can also use the Record Query functionality within the record bucket interface to create a list of
records to add to a bucket. Record Query allows you to add more than one bibliographic record at a time
to a bucket. You can also add to multiple buckets using the pending record function.

Open Record buckets and click on the Record Query tab:

No Bucket Selected

Buckels- Batch Edit

-] Titha Recaord 1D TCH Vil e Author normalized) Publisher (normalized) Publ

You can choose a bucket for your titles directly from Record Query or from the Bucket View tab:
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(0)  Bucket View ()

Record Query (0) Pending Record

Mo Bucket Selected

Record Query | [C

# Title Record ID TCHN Value

Mo Items To Display

You can do a keyword search without a search key. Other indexes require a search key:

Search key Definition

keyword/kw: search keyword(s)

author/au/name:|search author(s)

title/ti: search title

subject/su: search subject

series/se: search series

site: search at specified org unit, using the library short name (STATELIB or STATELIB-L)

(keyword, title, author, subject, and series support additional search subclasses, specified with a |. For
example: title|proper: gone with the wind)

You can also combine search keys. For example: au: Weber ti: by schism rent asunder. You can use
Boolean operators such as * as well as && for AND, || for OR.

Examples:

e autis*
e subject:christmas (netherlands || dutch || holland)
* ((learning || reading) && (difference* || difficult*) ) || dyslexia

Once you have a list of potential duplicates, choose the records from the list to add to your bucket using
the Actions menu.

1 « 0cm18811648 Why bd

2 « ocm _ & new 9
~  Add To Pending E

3 w» ocmOl Preven|
—~  Add To Bucket =

4 ¢ ocmll Childre

Click on Bucket view to view completed bucket.
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Record Query (0)

No Bucket Selected

Fending Recorg

(0) Bucket View ()

Using baskets to build a record bucket

You can add records to a bucket from search results or from an individual record’s OPAC view using a
basket. Baskets are temporary holders for a specific action and will empty on logout.

Select the records to be added to a bucket,

From the search results:

| " Bk

| ey Farae £l
P " Book

| ll' iy e
L o Dok

r Search = 1| This purple kiss.
| M b 194

Gl Mg, F
¥t o 1 cixry i Cofently Ivallabie B PINES
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£1 1 - 3ol bt 3 (gt 10 1 Praterredd ieary Do Pabiic Lirary Ssrvics - Frofeaaional Colecion

Publcateh Dae {19940
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& ga of I Coped B0 CLTENDY Sepiatee 3 PTHES

1% 3 PURPLE KISS (L © AND THE CRITTER HIDS).

PubsCates Dabe {19598

1 cut of 1 copy 8w Denenty svalabis o PINES

-
trxs
g
P Call Nufibied. J MATER MERCER

fu? Status Duw Date

Arvdilabie

You can add records to a basket from different search results.

Once you have all desired record in a basket, you can transfer them to a bucket.
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Sel defaull view

™™g
m‘ -- Basket Actions -- ¥ m

-- Baskel Actions --
View Basket

Place Holds

Print Title Details
Email Title Details

Claar Baskat

A dialog box will open for you to choose a bucket. You will need to clear the basket to reuse it for a
different search in the same session.

Merging bibliographic records

Open a record bucket loaded with records to be merged. You can open the Record Buckets interface from
the cataloging menu:

ARSI -~ Boc

I
| 3
[T

-i:__ [} Recoed Buckets

e B

B Retriewe Bib Recond by 1D
W Fevieve Bb Reoond by TON

= Redieve Last Bib Record

ahe M MARC Record

& Link Checke
e g Authorities
[ Ratilene fushorty Recoid by ID

Or the home page:
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From the drop-down menu Buckets, pick the bucket you are using for merging.

Buckets- Batch Edit

e ]

GA vital stats records rord |
Generations archives

Headphones

In memory of

Jones, Diana Wynne.

MLK

Marriage, death, divorce registers

Mary Bondurant Warren Collection

Match set test

Mercer Mayer

Merging titles

A list of records in that bucket will be displayed. Click the box beside each record you want to merge,
then access the Actions menu and choose Merge Selected Records. Only those records selected from the
list will be included in the merge record interface.

TTTCCTOY

Buckéls- Basch Edi

g # Title Record 1D TCH Valus Author (normalized) Publisher [normalized) Publig
1 & Thi purpds kiss F31646 ocmd 327335 Farber, Erica Racine, Wis, : Western ... 1984
2 = The purpe kiss, 555605 PINZH0Z6504 - e U™ Publishin...

3 + PURPLEKISSILCAN.. 1145096 PINE2 129604 Show Selecied Records in Catalog o 1994

Remdwd Selidled Recoids from Boacked
Mowve Selected Records 1o Pending Reconds
Dedebe Selached Reconds from Catalog
Transler Tite Holds

Merge Selected Fecords

Expon Rsconds
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merge some of the records in a bucket and then choose more to merge since you can

) Limit the records you choose for merging to a number you can manage easily. You can
5
select specific records from the list.

You can add multiple duplicate sets to the same bucket since you select the specific
records you want to merge from the list. Just make sure you merge the correct duplicates.

The merge records interface will open:

Record (MARC) # Racord [MARLC]) & Record IMARC) L
Bumemnary SUFITIATY Summary

Tiths: Thtde Titha:

iBition: Bion: [

TEM: e ToH: PREDODE00 hi=H FiNAZ 120

Created By Creansd By acimin Cresiwd By:

A Fater, Erica At b Mo 1643 RdFe Wrper, Metoer 1843
Py Cute: e Pul Dt Puly Dats: 7o

Ratatuns D 1Ma4a Cishass 122 RO Qatsrars D HLanen

Lant Boifed By:  Dtherlagorgo Last Eofied By [binelylemgs Lot Bited By BChveria

B Call & [Fic) Bih Call & B Call &

Record Damsr g Crwnar; Facord Damer:

Lant Boited On:  OSFE2011 (848 Lass Boied On:  SAZHI011 16014 Lokt Eeited On: (4

[Choose mesge profis

The records are displayed with their record summaries. You can use the summary to easily determine
record with an OCLC based TCN to be used as your target record.

You can add several records to be the possible lead record if you want to compare them
( to the potential duplicates and make the determination within the merge interface. Make
3 sure you remove from consideration any good record that you determine not to be a
match BEFORE you merge the records

Some of our bad records are large print on regular print records, or sound recordings or visual materials
on book format. Some of these records do not indicate in the body of the bibliographic record that they
are not regular print or book format. If needed, check the volume and copy attributes to see if the call
number or local shelving location gives you a clue this is a possibility. When in doubt, check the item
itself (request the item or refer it to the cataloging coordinator at the owning library if it is not in your
library). Use the Toggle Holdings Button to check the call number and other holding information if
needed.
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o

p24/2011 08:46

Remaowe from consideration

pAST a 4588

T Last-Edited On:  08/22/2011 18:14

Record Owner:

L N N R\-\.
Toggle Holdings Display ) Please select a lead record

Jse as lead record Remove from consideration

=LDR e@836@nam a2298145 a 4588

eel 555685

You can Remove from Con

sideration any record that you do not want to include in the merger. The

record remains in the Record Bucket but is no longer a candidate for the specific merge.

Toggle Holdings Display

Flease select a lead record

e T m—
.'.-'-- . et
L 1% ead rechpd Remeve from ¢ il A
= -
=LDR 80393nam a220@145 a 4508
=001 347491

=003 GalaGPL

Closing the Merge record i

nterface at the X or clicking on the Cancel button, cancels the merge.

Choose your lead record (the record all the others are to be merged to) by clicking on the Use as lead

record button.
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...... S
Edition:

TCN: ocm31327335
Created By: admin

Author: Farber, Erica
Pub Date: 1994

Database ID: 331646

Last Edited By: BibOverlayMerge
Bib Call #: [Fic]

Record Owner:

Last Edited On: 08/24/2011 08:46

Choose merge profile M Toggle

LIse as lead record emove from consideration

288457 a 4598

=881 331646

=083 GalaGPL

=885 20118688155915.8

=088 94868651994 wiuva b 288 1 eng d

PINES does not use a merge profile, so ignore that option.

Once you select the lead record, you can edit it if needed. Editing the bibliographic record here is handy
if you want to add a MARC field from a duplicate to the lead record or make any other edits to the lead
record. Best practice, however, is to edit the record in OCLC’s Connexion Client and then overlay it after

you merge the duplicates.

Edit Edit using full editor

=LDR 81458cam a2200457 a 45080
=001 331646

=093 GahaGPL

=005 20110608155915.0

=008 94060651994\ wiua b 2e0 1 eng d
=010 ‘\\$a 93088651
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=020 \\$a9780307159809
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e Edit opens the MARC editor interface within the merge record interface. Click on Cancel if you
decide not to make any edits.

e Edit using full editor opens the MARC editor in a popup box. You will need to Save and then click on
the Done button to close the editor. If you decide not to make any edits, click on the Done button.

Some PINES records for multi-volume sets are on separate records rather than on the correct
multivolume record. Some of those individual records for the same library do not indicate volume
designation in the call number, thus having identical call numbers. If you merge these records without
editing the call number, Evergreen will merge so that there is one volume record attached to the owning
library with multiple copies. (Please note that it will keep different library’s holdings separate.) Before you
merge the record, you should edit the call number by adding the volume designation.

You can also edit item information, if needed. Do not add a parts label at this point since the label is
dependent on the lead record. Add or edit parts labels after the records are merged, even if the record to
be merged has a parts designation.

To edit the holdings information, click on the Toggle Holdings Display button:

_—- S—
Record Owner:
[24/2011 08:45 e Laﬁidjjghd On: 082272011 19:14
f’x T
F Y |’f Toggle Holdings Display )
\ ggie Roidings Lispiay ] Flease select a lead record
e Iy
— _
Remowve from consideration Uise as lead record Remove from consideration
1457 a 45680 =LDR B8368nam a2208145 a 4500
@1 555605

The holdings list for each record will display:

eriodicals.

=918 \2Ta726027

=981 \\1aPIN25895184tbunknownc7268271
tbiblio

Edit call numbers

Edit call numbers and items

Owning Library  Call Numbt # ltems
CHRL ... CHRL-LW R 3046 ... 1

e Edit Volumes allows you to edit the call number
e Edit volumes and copies allows you to edit either the call number or item attributes.

Once you have edited the call number, click on the Save Changes button and then the Done button to
close the editor:
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Once you have confirmed the records are duplicates, made any necessary changes to the bibliographic
records, copies, or call numbers, Removed From Consideration any that should not be merged, and
chosen the lead record, you are ready to merge the records. Click on the Merge button just under the

record summary.

Your records will be merged in the database and the lead record will open in a new tab. You can overlay
the record at this point. It is best practice to overlay older records with their most current form from
OCLC’s WorldCat. Overlaying can update subject headings, notes, and 33X and 34X fields.

Keep in mind that merging records is actually merging the holdings from multiple records to the lead

record and deleting the other bibliographic records from the database.

If you use the same bucket each time you merge records, clean out your bucket after you

have merged all duplicate sets!

Bucikat #90Y; Marging tkes ) Bems [ Craated DRGOZ006 T4:24 /" Hardy (21
n Titla Recond ID TCH Value
1 = 331548 amI 13375
2 ¥ 53 BELE0S PINZIH004
i - o (L TAN.., 1140000 FiNI2122084

AR STATELBA

Anrther [rormalined)

Farber, Erca
Wt Mesrcer 1543
Marper, Memer 1943

Puzdnker |normalized oo Jalecied B
Feacing, Wits. : Westerfi,_ Pemoe S
\Wesieem Book Publishin M
WESTERH, 190, Doty Sirbpied Hrdongsd e Caliig

Sometimes, some or all of the merged and thus deleted records may still display in a search result list
until re-indexing occurs. A merged record will note that is deleted and will have no holdings attached.
The record will also have the date the merge occurred and the Record/Database ID of the lead record:
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Record Summary (Deleted)

Record merged to #331646 on 01/17/2020 14.24

Title: The purple kiss.
Author: Mayer, Mercer 1943-
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